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INTRODUCTION

This Implementation Guide provides ideas for how you can use the Health Education Materials at your place of work. 
These materials cover five important health topic for workers:

—— Hand Washing
—— Menstrual Hygiene 
—— Healthy Timing and Spacing of Pregnancy
—— Family Planning Methods
—— Engaged Fathers and Health

1.  T H E  P U R P O S E  O F  T H E  H E A LT H  E D U C AT I O N  M AT E R I A L S 

These materials are tools to support your efforts to improve the health of workers. There are 3 things to know about 
the materials: 

➜➜ They are meant to give very simple messages. Why? 

Because the goal is to reinforce basic information in your trainings and health education activities. Also, the goal 
is to encourage workers to get more detailed information and guidance from doctors, nurses and other qualified 
health workers.

➜➜ They are meant to look simple. Why?

Because they have been designed to be printed at your workplace on desktop printers. Materials with lots of col-
ors, photos and drawings do not print out clearly. So there is a simple color version and a simple black and white 
version for each topic.

➜➜ They are meant to available whenever you need them. How?

These materials will be on the workplace computers as electronic files and available from websites as well. This 
way, they will always be available when you need them.  You will never run out of materials – because you can 
always print more. And you can print just the number you need at any time.

2.  T H E  U S E R S  O F  T H E  M AT E R I A L S

The primary audience for the materials are women and men workers. But certain employees will use the materials the 
most in their work. Who? Anyone who plays one of these roles at the workplace:  

—— Nurses
—— Welfare Officers or Safety Staff
—— Paramedics or Health Assistants
—— Peer educators

These people will also find these materials useful and play important roles, including: 

—— Managers or supervisors with responsibility for human resources, compliance or other health and safety areas 
– and can ensure access to printers or copies. 

—— Doctors who oversee or work in the workplace infirmary
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3.  T H E  M A I N  WAY S  T O  U S E  H E A LT H  E D U C AT I O N  M AT E R I A L S

You can use the materials in many different ways depending on your needs.  These materials come in three types: 

—— Handouts – with more information 
—— Mini (small) Posters – with a little less information, and 
—— Question & Answer (Q&A) supplements – for more participatory ways to provide information.  

The main difference between each type of material is the amount of information on each. Any of them can be handed 
out or posted or used in participatory health trainings.

These are some of the main ways to use the materials:  

➜➜ As a Job Aid

If you are counseling or training workers, you can use the materials as a reference tool to make sure you have men-
tioned all the key messages.  

You can keep these in a desk or in a pocket or posted on the walls of the infirmary, health station or office. That way 
you can refer to the key health messages anytime.  

The health education materials may be most helpful when you have one-to-one counseling sessions with a worker. 
The materials can refresh your knowledge of certain topics, such as family planning.  

For instance, one handout of the various methods can be used as a counseling tool for helping workers choose the 
best family planning method for them.  These materials can help build confidence and ability to answer sensitive 
questions on many different health topics. 

➜➜ As Tools to Support for Your Health Trainings

It is best to give these materials as handouts to workers after you have given a training or done counseling. They are 
meant to reinforce the new information they have learned.  

The Question and Answer supplements also give you a way to check to see if workers have understood or remem-
bered the key messages and information after the training.

When should you use the handouts?

—— After one-on-one counseling. The materials help a worker remember the key message during the meeting with 
a nurse or doctor.

—— During and after peer education. The handouts can help worker peer educators give accurate health messages 
to their co-workers. This also allows workers to take the information home to read in private – as well as to share 
with friends, families and peers.

—— During health trainings. Often the best way to communicate health messages is to make the information fun 
through games and questions.  That’s why the Question and Answer supplement handouts are in the form of 
quizzes that you can use with workers in fun ways.

A common participatory technique for training a large group of workers is to divide the workers into two or 
three smaller groups. Each group answers the questions separately. Then you have a competition to see which 
group answered the most right.  This then allows you to have a discussion about those questions that were not 
answered right.

Some workplaces have also used the Question and Answer supplements or messages from the other handouts as 
quizzes that they ask over the public address systems relating to the “message of the week.” Some even give small 
prizes to the workers or lines that get the answer right.   
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➜➜ As a Way to Reach Large Numbers of Workers 

The Mini Posters, having the least information, are a way to give basic health messages to large numbers of workers 
by putting them in public spaces, as appropriate.  These are some suggested places to post them: 

You should place the more sensitive health topics only in areas that are acceptable.  These posters can be replaced 
whenever they get old by printing new ones.  It makes most sense to print the Mini-Posters in color, if possible, to 
make them more visible.

➜➜ As a component of our health-related activities

Workplaces have many health-related activities when you can share the health education materials, including:

—— The orientation of new nurses. When new nurses are hired they have an orientation to their new job duties. A 
training on the Health Education Materials can be a part of the orientation.  

—— The Health and Safety component of orientation for new workers.  New worker orientation is a great time to 
provide the health education messages. 

—— Health fairs or occupational health and safety (OHS) trainings. You can use the Health Education materials 
during these events to give workers information on important health issues.  

Once you start working with these materials, you will find other good times to use them. 

4.  T H E  M A N AG E M E N T  O F  T H E  H E A LT H  E D U C AT I O N  M AT E R I A L S

The workplace needs to make sure the Health Education materials are available for the health team and others to use. 
This requires three actions:

➜➜ Getting Management Approval. Management needs to approve the use of workplace computers and printers 
for reproducing the materials. The electronic files will be kept on a designated computer in a designated office. 
The staff of the office need to understand that printing the materials is an approved use of the equipment.

➜➜ Ensuring Access to Computers and Printers. The health teams must be given access to the computer and 
printer. This equipment will often be needed for business activities. So management needs to create a clear pro-
cess for when the health team or responsible persons can have copies of the materials made.

➜➜ Assigning Responsibility. Someone needs to be assigned responsibility for the Health Education materials. That 
person or persons is in charge of:

—— Ensuring the health team and other staff use the materials.
—— Ensuring there is adequate supplies of materials as needed for education or training sessions, counseling 

and peer education.
—— Replacing posters that have become old.
—— Working with the designated office or manager, according to the agreed upon process, to reproduce the 

materials.

The likely responsible persons will be nurses or welfare offices – but it can be anyone involved in worker 
health and safety or in human resources. 

Infirmary waiting room

Clock-in Station

Restrooms

Bulletin Boards

Daycare center

Human Resources office

Commissary

Water station

Hand washing stations

Bus depots

Security stations

Training rooms

Infirmary wall

Cafeteria



HEALTH EDUCATION MATERIALS FOR THE WORKPLACE     IMPLEMENTATION GUIDE 6

You should consider several other issues in managing the health education materials:

—— Keep a very small supply of each material somewhere, likely in the infirmary, so a few are always available.
—— Print only the number of materials you will need for a training and your small supply – so you do not waste 

paper or factory resources.
—— Use the electronic version when you make a first copy of the materials – and frequently after that. This keeps the 

materials looking sharp. If you make photocopies of photocopies, the materials will start looking blurry and dull.
—— Remember to use the Black & White electronic files for printing the materials in black and white. These will 

look better than using the color files on a black and white printer. 
—— Consider using printing the Mini-Posters in color to make them stand out. You will likely print most of the ma-

terials in black and white to save on cost.

W H E R E  T O  F I N D  T H E  M AT E R I A L S

The Evidence Project

http://evidenceproject.popcouncil.org/resource/health-education-materials-for-the-workplace/

Bayer

www.your-life.com/workplace

➜➜ The Bayer website also has health education materials on nutrition. 

➜➜ You can check these websites in the future for upcoming additional languages, including Arabic, Spanish and 
Swahili.

➜➜ Please note that the content of the translated materials will contain small differences from the English versions 
based on national messages and cultural sensitivities. These differences, however, do not change the primary 
content or messages of the originals.

http://evidenceproject.popcouncil.org/resource/health-education-materials-for-the-workplace/
http://www.your-life.com/workplace
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APPENDIX: LIST OF HEALTH EDUCATION MATERIALS

TYPE OF MATERIAL MESSAGES SUGGESTED USES OF MATERIAL

Handout 01 When to wash your hands ➜➜ As a job aid to help you talk to workers

➜➜ As a handout for  health trainings Handout 02 How to wash your hands

Q&A Supplement  When should you wash your hands? 
These are the important times…

➜➜ As a job aid to test workers knowledge  

➜➜ As a fun game or competition on family 
planning knowledge with groups of 
workers

Mini-Poster 01 Stop germs. Stay Healthy. Wash your 
hands.

➜➜ Place on rest room walls, bulletin boards, 
public spaces etc.

➜➜ Use to reach large numbers of  workers

H A N D  WA S H I N G
➜➜4 M AT E R I A L S

TYPE OF MATERIAL MESSAGES SUGGESTED USES OF MATERIAL

Handout 01 Which family planning method is best 
for you?

➜➜ As a job aid to help you talk to workers

➜➜ As a handout for workplace health 
trainings

➜➜ As a handout for one-on-one counseling 
with a worker

Handout 02 Find out the health benefits of modern 
contraception for you and your family.

Q&A Supple-ment  Do you know the facts about family 
planning? Test your knowledge.

➜➜ As a job aid to test workers’ knowledge 
before or after training

➜➜ As a fun game/ competition on family 
planning knowledge with groups of 
workers

Mini-Poster 01 Family Planning: By Choice, Not Chance! ➜➜ Place on clinic walls and any other 
acceptable spaces such as the women’s 
restroom

FA M I LY  P L A N N I N G
➜➜4 M AT E R I A L S
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TYPE OF MATERIAL MESSAGES SUGGESTED USES OF MATERIAL

Handout 01 Have a healthier family with more time 
and money for your children! How?

➜➜ As a job aid to help you talk to workers 
about how to space children and why

➜➜ As a handout for workplace health 
trainings

Mini-Poster 01 Healthy workers space their children! ➜➜ Place on clinic walls and any other 
acceptable spaces such as the women’s 
restroom

H E A LT H Y  T I M I N G  A N D  S PAC I N G  O F  P R E G N A N C Y
➜➜2 M AT E R I A L S

TYPE OF MATERIAL MESSAGES SUGGESTED USES OF MATERIAL

Handout 01 How to stay healthy during your period ➜➜ As a job aid to help you talk to workers

➜➜ As a handout for workplace health 
trainings

Q&A Supplement  Do you know the facts about menstrual 
hygiene management?

➜➜ As a fun game or competition to test 
family planning knowledge with groups 
of workers

Mini-Poster 01 Keep yourself healthy during your 
period.

➜➜ Place on clinic walls and any other 
acceptable spaces such as the women’s 
restroom

M E N S T R U A L  H Y G I E N E
➜➜3 M AT E R I A L S
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TYPE OF MATERIAL MESSAGES SUGGESTED USES OF MATERIAL

Handout 01 When you take care of your family’s 
health, you take care of your own 
health!

➜➜ Place on clinic walls and any other 
acceptable spaces such as the women’s 
restroom

Mini-Poster 01 Fathers can care for the health of their 
families! How can men workers give 
their families a good start?

➜➜ As a job aid to help you talk to workers

➜➜ As a handout for workplace health 
trainings

Mini-Poster 02 Fathers can care for the health of their 
families! How can men workers take 
care of their families?

➜➜ Place on rest room walls, bulletin boards, 
public spaces, etc.

➜➜ Use to reach large numbers of men 
workers (but women too).

E N G AG E D  FAT H E R S  & H E A LT H
➜➜3 M AT E R I A L S
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